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“10 Word shortcuts that will help improve your productivity and efficiency”

CTRL + CTRL +
Enter: inserts Shift + C:
automatic page Copy selected

break _\ s text formatting
F4: Repeats 5?1:;?[' ;
most recent + M.
action 7 Applies the
normal style
Iy .-»"'"‘-/\
Returns to the 0 the find
last edit point "E“i’ab
/_
. CTRL + Drag:
Sh'ﬂ_ + Copies seected tgxt
Left/Right or object
Arrow: Select text AN
character by
character CTRL + Z:
Undo last action
Double Click:
Select word or
paragraph
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